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SECTION A: INVITATION TO BID 

 

SUPPLY AND DELIVERY OF MOTORVEHICLE-DOUBLE CAB PICKUP 4X4 AS PER THE 

ATTACHED SPECIFICATIONS 

 
TENDERNO: KEWI/TEN/006/2024-2025 

 
Kenya Water Institute (KEWI) invites sealed bids from eligible candidates for proposed Supply and 

delivery Motor Vehicle -double cab pickup 4x4 as per the specifications. 
 

A complete set of technical specification documents may be downloaded from the website 
www.kewi.go.ke or the PPIP portal. Prices quoted should be inclusive of all taxes, and delivery 
costs, must be in Kenya Shillings and shall remain valid for 120 days. 

 
All documents to be submitted physically to Kenya water institute 

 
This Invitation is open to all eligible candidates. Successful candidates shall provide the 
goods for the stipulated duration from the date of commencement (hereinafter referred to as 
the term). 

 
The procuring entity‟s employees, committee members, board members and their relatives 
(spouse and children) are not eligible to participate in the bid unless where specially allowed 
under section 131 of the Act. 
Candidates shall provide the qualification information statement that the bidder (including 
all members, of a joint venture and subcontractors) is not associated, or have been associated 
in the past, directly or indirectly, with a firm or any of its affiliates which have been engaged 
by the Procuring entity to provide consulting services for the preparation of the design, 
specifications, and other documents to be used for the procurement of the services under this 
Invitation. 

 
Bidders involved in corrupt or fraudulent practices or debarred from participating in 
public procurement shall not be eligible. 

 
The Bidder shall bear all costs associated with the preparation and submission of its bid, and 
the procuring entity, will in no case be responsible or liable for those costs, regardless of the 
conduct or outcome of the tendering process. 

 
Procuring  entity requires that bidders observe the highest standard of ethics during the 
procurement process and execution of contracts. 

 
Procuringentitywillrejectaproposalforawardifitdeterminesthatthebidderrecommendedfor 
award has engaged in corrupt or fraudulent practices in competing for the contract in question; 
If a bidder who is found to have indulged in corrupt or fraudulent practices risks being debarred 
from participating in public procurement in Kenya. 

 

http://www.kewi.go.ke/
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SECTIONB: GENERAL INFORMATION 

 
Introduction 

 

1. Eligible Tenderers 

 

1.1 This invitation to Tenders is open to all tenderers eligible as described in the tender 
documents. Successful tenderers shall complete the works by the intended completion 
date specified in the tender documents. 

 

1.2 Tenderers shall provide the qualification information statement that the tenderer 
(including all members of a joint venture and subcontractors) is not associated, or have 
been associated in the past, directly or indirectly, with a firm or any of its affiliates 
which have been engaged by KEWI to provide consulting services for the preparation 
of the design, specifications, and other documents to be used for the procurement of 
the goods under this invitation for tenders. 

 

1.3 Tenderers shall not be under a declaration of eligibility for corrupt and fraudulent 
practices. 

 

1.4 Tenderness shall bid for the supply of items as per specifications (as outlined in the 
schedule of requirements) and the fabrication of the items as specified in the technical 
specifications. 

 

2. Eligible Goods 

 

2.1 All goods to be provided under this contract shall have their origin in eligible source 
countries. 

 
 

  

3. Cost of Tendering 
 

3.1 The Tenderer shall bear all costs associated with the preparation and 
submission of its tender, and KEWI, will in no case be responsible or 
liable for those costs,regardlessoftheconductoroutcomeofthetendering 
process. 

 
4. Contents 

 
4.1 The tender document comprises the documents listed below and 

addenda issuedinaccordancewithClause6of theseinstructions totenders. 
 

(i) InvitationforTenders 

(ii) GeneralInformation 
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(iii) GeneralConditionsofContract 
(iv) SpecialConditionsofContract 

(v) ScheduleofRequirements 
(vi) TechnicalSpecifications 

(vii) TenderFormand PriceSchedules 
(viii) BidSecurityForm 

(ix) ContractForm 
(x) PerformanceSecurityForm 

(xi) BankGuaranteeform 
(xii) Manufacturer‟sAuthorizationForm 

 
4.2 TheRendererisexpectedtoexamineallinstructions,forms,terms,andspecific

ationsinthetenderdocuments.Failuretofurnishinformationrequiredbythe 
tender documents or to submit a tender not substantially responsive to 
thetender documents in every respect will be at the tenderers risk and 
may result intherejectionofitstender. 

 
5. ClarificationofDocuments 

 
5.1 A prospective tenderer requiring any clarification of the tender 

document maynotifytheKenya water 
instituteinwritingattheaddressindicatedintheinvitationfor tenders.Kenya 
water institute will respondin writingtoanyrequest 
forclarificationofthetenderdocuments,whichitreceivesnolaterthantwo(2)d
aysprior to the deadline for the submission of tenders, prescribed by the 
Kenya water institute. 

 
6. AmendmentofDocuments 

 
6.1 Atanytimepriortothedeadlineforsubmissionoftender,theKenya water 

institute, for any reason, whether at its own initiative or in response to 
aclarificationrequestedbyaprospectivetenderer,maymodifythetenderdoc
uments byamendment. 

 
6.2 All prospective candidates whohave received the tender documents will 

benotifiedoftheamendmentinwriting orby cable,andwillbebinding 
onthem. 

 
6.3 In order to allow prospective tenderers reasonable time in which to take 

theamendmentintoaccountinpreparingtheirtenders,theKenya water 
institute, atitsdiscretion,mayextendthedeadlinefor the submissionof 
tenders. 
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Preparation of Tenders 

 
7. Language of Tender 

 
7.1 The tender prepared by the renderer, as well as all correspondence and 

documents relating to the tender exchanged by the tenderer and the 
Kenya water institute, shall be written in English language, provided that 
any printed literature furnished by the tenderer may be written in 
another language provided they are 
accompaniedbyanaccurateEnglishtranslationoftherelevantpassagesinwhi
chcase,forpurposesofinterpretationofthetender,theEnglishtranslationshal
lgovern. 

 
8. Documents Comprising theTender 

 
8.1 Thetenderpreparedbythetenderershallcomprisethefollowingcomponents: - 

 
(a) A Tender Form and a Price Schedule completed in accordance with paragraph 

9, 10 and 11 below including 
 

(b) Documentary evidence established in accordance with paragraph 12 that the 
tendered is eligible to tender and is qualified to perform the contract if its tender 
is accepted. 

 
(c) Documentary evidence established in accordance with paragraph 13 that the 

goods and ancillary services to be supplied by the tenderer are eligible goods 
and services and conform to the tender documents; and 

 
(d) Bid Security furnished in accordance with paragraph14 
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9. TenderForm 

 
9.1 The tenderer shall complete the Tender Form and the appropriate Price 

Schedulefurnished in the tender documents, indicating the goods to be 
supplied, a 
briefdescriptionofthegoods,documentationcertifyingtheircountryoforigin
,quantity,andprices. 

 
10. TenderPrices 

 
10.1 The tenderer shall indicate on the appropriate Price Schedule the unit 

prices andtotaltenderprice ofthegoods/servicesitproposesto supply 
underthecontract. 

 
10.2 PricesindicatedonthePriceScheduleshallbeenteredseparatelyinthefollowi

ngmanner:- 

 
(i) For purposes of the contract, taxes will be in-built. All prices of 

goodsquoted EXW (ex works, ex factory, ex warehouse, ex 
showroom, or offthe shelf as applicable) by the tenderers will be 
compared on the basis ofthe net values presented by the bidders 
and will be deemed to take intoaccount the access to exemption (if 
there is to be exemption on taxes andduties, the bids will 
therefore be compared on the basis of the pricesexclusiveof 
theabovementionedduties andtaxes). 

 
(ii) Chargesforinlandtransportation,insurance,andotherlocalcostsinci

dentaltodeliveryofthe goods totheirfinaldestination;and 

10.3 Prices quoted by the tenderer shall be fixed during the Tender‟s 
performance ofthe contract and not subject to variation on any account. 
A tender submitted withand adjustable price quotation will be treated as 
non-responsive and will berejected,pursuanttoparagraph22. 

 
11. TenderCurrencies 

 
11.1 Pricesshallbequotedinthefollowing currencies:- 

 
(a) ForgoodsthatthetendererwillsupplyfromwithinKenya,thepricessh

allbequotedinKenyaShillings; and 
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(b) ForgoodsthatthetenderwillsupplyfromoutsideKenya, 
thepricesshallbequotedinUSDollarsorEuros. 

 
12. TenderersEligibilityandQualifications 

 
12.1 Pursuanttoparagraph1(1.1–

1.4)ofSectionC,thetenderershallfurnish,aspartof its tender, 
documents establishing the tenderers eligibility to tender and 
itsqualificationstoperformthecontractif its tenderis accepted. 

 
12.2 The documentary evidence of the tenderers eligibility to tender 

shall establish totheKenya water 
institute‟ssatisfactionthatthetenderer, 
atthetimeofsubmissionofitstender,isfromaneligiblesourcecountryas
definedunderparagraph(1.1– 
1.4ofSectionCdocumentaryevidenceofthetenderersqualificationstop
erformthe contract if its tender is accepted shall establish to the 
Kenya water institute‟ssatisfaction: 

 
(a) that,thecaseofatenderofferingtosupplygoodsunderthecontrac

twhichthe tenderer did not manufacture or otherwise 
produce, the tenderer hasbeen duly authorized by the 
goods‟ Manufacturer or producer to supplythegoods; 

 
(b) That the tenderer has the financial, technical, and 

production capabilitynecessarytoperformthecontract; 

 
(c) that,in the case of a tenderer not doing business within 

Kenya,thetendererisorwillbe(ifawardedthecontract)represen
tedbyanAgentinKenyaequipped,andabletocarryoutthe 
Tenderer‟smaintenance,repair,andspareparts-
stockingobligationsprescribedintheConditionsofContractand
/orTechnicalSpecifications. 

 

 
13. Goods’EligibilityandConformitytoTenderDocuments 

 
13.1 Pursuant paragraph 2 of this Section, the tenderer shall furnish, as 

part of itstender, 

documentestablishingtheeligibilityandconformitytothetenderdocumentso
fallgoods,whichthetendererproposestosupplyunderthecontract. 

 
13.2 The documentary evidence of the eligibility of the goods shall 

consistof 
astatementinthePriceScheduleofthecountryoforiginofthegoodsands
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ervicesoffered which shall be confirmed by a Certificate of Origin 
issued at a time ofshipmentasstatedaboveinparagraph2. 

 
13.3 The documentary evidence of conformity of the goods to the tender 

documentsmaybe inthe 
formofliterature,drawings,anddata,andshallconsistof: 

 
(a) A detailed description of the essential technical and performance 

Characteristics of the goods; 
 

(b) A list giving full particulars, including available sources and current prices 
of spare parts, special tools, etc., necessary for the proper and continuing 
functioning of the goods following commencement of the use of the goods 
by the Kenya water institute; and 

 
(c) A clause-by-clause commentary on Kenya water institute‟s Technical 

Specifications demonstrating substantial responsiveness of the goods and 
services to those specifications, or a statement of deviations and exceptions 
to the provisions of the Technical Specifications. 

 
13.4 13.3(c)above, the tenderer shall note that standards for workmanship, material, 

andequipment, as well as references to brand names or catalogue numbers 
designedby KEWI in its Technical Specifications, are intended to be descriptive 
only andnot restrictive. The tenderer may substitute alternative standards, brand 
names,and/or catalogue numbers in its tender, provided that it demonstrates to 
KEWI‟ssatisfactionthatthesubstitutionsensuresubstantialequivalenttothosedesigna
tedintheTechnical Specifications. 
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13.5 For purposes of the commentary to be furnished pursuant to paragraph  
 
14. BidSecurity/Bidbond Kshs. 160,000.00 

 
14.1 The tenderer is required to furnish,aspart of its tender, aBid Security. 

 
14.2 The Bid Security is requiredto protect KEWI against the risk of Tenderer‟ 

s conduct, which would warrant the security‟s forfeiture, pursuant to 
paragraph 

 
14.7 

 
14.3 The Bid Security of Kshs. 160,000 shall be denominated in Kenya 

shillings and shall be inform of Bank Guarantee from a reputable bank or 
an Insurance Bond fromInsuranceCompanylocatedin 
KenyaandapprovedbyPublicProcurementRegulatory Authority (PPRA, 
in the form provided in the tender documents oranother form acceptable 
to the Kenya water institute and valid for thirty – (30) 
daysbeyondthevalidityofthetender.. 

 
14.4 Any tender not secured in accordance with paragraph 14.1 and 14.3 will 

berejectedbytheKenya water instituteasnon-
responsive,pursuanttoparagraph22. 

 
 

14.5 UnsuccessfulTenderer‟sBidSecuritywillbedischargedorreturnedaspromp
tlyas possible as but not later than thirty (30) days after the expiration of 
the periodof 5prescribedbyKEWI. 
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14.6 The successful Tenderer‟s Bid Security will be discharged upon the 
tenderersigning the contract, pursuant to paragraph 30, and furnishing 
the performancesecurity,pursuanttoparagraph31. 

 
 

14.7 TheBidSecuritymaybeforfeited:- 
 

 
(a) Ifatendererwithdrawsitstenderduringtheperiodoftendervaliditysp

ecifiedbytheKenya water instituteontheTenderForm;or 
 

(b) Inthecaseofasuccessfultenderer,ifthetendererfails; 
 
 

(i) Tosignthecontractinaccordancewithparagraph30or 

(ii) Tofurnishperformancesecurityinaccordancewithp
aragraph31 

 
15. ValidityofTenders 

 
15.1 Tenders shall remain valid for 120 days or as specified in the tender 

documentsafter date of tender opening prescribed by the Kenya water 
institute, pursuant toparagraph 18. The Kenya water institute shall reject 
a tender valid for a shorterperiodasnon-responsive. 

 
15.2 Inexceptionalcircumstances,theKenya water institutemay 

solicittheTenderer‟sconsent to an extension of the period of validity. The 
request and the responsesthereto shall be made in writing. The Bid 
Security provided under paragraph 14shallalsobesuitablyextended. 

 
 

15.3 A tenderer may refuse the request without forfeiting its Bid Security. A 
tenderergrantingtherequestwillnotberequirednorpermittedto modify 
itstender. 

 

 
16. FormatandSigningofTender 

 
16.1 Thetenderermayprepareoneoriginalandonecopyofthetender,clearlymarki

ng“ORIGINALTENDER”and“COPY OFTENDER”asappropriate. 

Intheeventofanydiscrepancybetweenthem,theoriginalshallgovern. 
16.2 The original and copy of the tender shall be typed or written in indelible 

ink andshall be signed by the tenderer or a person or persons duly 
authorized to bind thetenderertothecontract.Writtenpower-of-
attorneyaccompanyingthetendershallindicate the letter authorization. 
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The person or persons signing the tender 
shallinitialallpagesofthetender,exceptforun-amendedprinted literature. 

 
16.3 The tender shall have no interlineations, erasures, or overwriting except as necessary to 

correct errors made by the tenderer, in which case such corrections shall be 9nitialled 
by the person or persons signing the tender. 

 
 
Submission of Tenders 
 

17 Sealing and Marking of Tenders 
 

17.1 The tenderer shall seal the original and copy of the tender in separate envelopes, duly 
marking the envelopes as “ORIGINAL” and “COPY”. The envelopes shall then be sealed in 
an outer envelope. 

 
17.2 The inner and outer envelopes shall: 

 
 

a) Bear the name and address of the Procuring Entity, 
b) Bear the name and address of the Tenderer; and 
c) Bear the name and Reference number of the Tender 

 
 

17.3 The inner envelopes shall also indicate the name and address of the tenderer to enable the 
tender to be returned unopened in case it is declared “late”. 

 
17.4 If the outer envelope is not sealed and marked as required by paragraph 17.2, the Kenya 

water institute will assume no responsibility for the tender‟s misplacement or premature 
opening. 
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18. DeadlineforSubmissionofTenders 

 
18.1 Tenders must be received by the Kenya water institute at the address 

specified under paragraph17.2not later than Monday, 12th August, 2024 
at 10.00a.m. 

18.2 The Kenya water institute may, at its discretion, extend this deadline for 
thesubmission of tenders by amending the tender documents in 
accordance withparagraph 6, in which case all rights and obligations of 
the Kenya water instituteand candidates previously subject to the 
deadline will thereafter be subject to thedeadlineasextended. 

 
19. Modifications andWithdrawalof Tenders 

 
19.1 The tenderer may modify or withdraw its tender after the tender‟s 

submission,providedthatwrittennoticeofthemodification,includingsubstit
utionorwithdrawal of the tenders, is received by the Kenya water 
institute prior to thedeadlineprescribedfor submissionoftenders. 

 
19.2 Thetenderer‟smodification 

orwithdrawalnoticeshallbeprepared,sealed,marked, and dispatched in 
accordance with the provisions of paragraph 17. A withdrawal notice 
may also be sent by cable, but followed by a signed 

Confirmation copy, post marked not later than the deadline for submission of 
tenders. 

 

 
19.3 No tender may be modified after the deadline for submission of tenders. 

 

19.4 No tender may be withdrawn in the interval between the deadline for 
submissionof tenders and the expiration of the period of tender validity 
specified by thetenderer on the Tender Form. Withdrawal of a tender 
during this interval mayresultintheTenderer‟sforfeiture ofitsBid 
Security,pursuantto paragraph14.7. 

 

 
OpeningandEvaluationofTenders 

 
20. Openingof Tenders 

 
20.1 The Kenya water institute will open all tenders in the presence of 

tenderers‟representativeswhochoosetoattend,atKenya water 
instituteoffices,ProcurementPoolRoom NO.2 

Thetenderers‟representativeswhoarepresentshallsignaregisterevidencingthei
rattendance. 
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20.2 The renderers‟‟ names, tender modifications or withdrawals, and the 

presence orabsence of requisite Bid Security and such other details as 
Kenya water institute,atitsdiscretion,mayconsiderappropriate,willbe 
announced atthe opening. 

20.3 TheKenya water institutewillprepareminutesofthetenderopening. 
 

21. ClarificationofTenders 
 

21.1 To assist in the examination, evaluation and comparison of tenders the 
Kenya water 
institutemay,atitsdiscretion,askthetendererforaclarificationofitstender.Th
e request for clarification and its response shall be in writing and no 
change inthepricesorsubstanceofthe 
tendershallbesought,offered,orpermitted. 

21.2 Any effort by the tenderer to influence the Kenya water institute in its 
tenderevaluation,tendercomparison orcontractawarddecision 
mayresultin therejectionofthetenderers‟tender. 

 
22. Evaluationcriteria 

 
Theevaluationwillbeundertakenthroughathree-stageprocessasdetailedbelow: 

 
i. MandatoryEvaluation-Pass/Fail 

ii. TechnicalComplianceEvaluation-Pass/Fail 
iii. FinancialEvaluation-LowestEvaluatedBidder 

 



 

Stage 1: Mandatory Evaluation 

Bidders will be evaluated based on the following mandatory requirements failure 
 

 
No. 

 
MandatoryRequirements 

Responsive

orNotResp

onsive 

MR1 
Must Submit a copy of certificate of 

Registration/Incorporation 

 

MR2 Must Submit a Valid Tax Compliance 

Certificate 

 

MR3 Must Fill & Stamp the Price Schedule in the 

Format provided 

 

MR4 Must Fill & stamp the Form of Tender in the 

Formatprovided 

 

MR 

5 
Must submit valid Single business permit 

 

MR6 
Must submit a dully filled up & stamped self- 

Declaration forms in format provided 

 

 
MR7 

Must submit  a dully filled & Stamped 

Confidential Business  Questionnaire in 

Format provided 

 

MR8 Bid bond of kshs 160,000  

MR9 Bidders must provide evidence of having supplied by 

providing copies of orders and award letters. 

 

 

MR 10 Tenderers shall be required to provide a 

Manufacturer’s Authorization/Prove of Dealership 

(dealership authorization letter/certificate). 

 

 

MR11 Original Manufacturers’ Brochures containing 

technical data must accompany all products quoted. 

Web site down load will not be acceptable unless they 

are original manufacturer‟s PDF format 

 

 

 
 

Bid evaluation shall be on the basis of pass/fail system and any bid failing in 
any of the general pre-qualification (mandatory requirements) will not 
proceed to the Mandatory technical compliance evaluation stage. 

 
 

Stage 2: MandatoryTechnicalCompliance evaluation 
 

All the bids admitted at the general pre-qualification (mandatory 
requirements) stage shall be subjected to a technical compliance evaluation 



 

based on the set criteria as per the table below. Technical bid evaluation shall 
be on the basis of Complied/Not compliedand any bid failing in any of the 
technical evaluation will not proceed to the technical capacity evaluation stage. 
Bidders shall explicitly indicate their offer (under the„ Bidder‟s Offer‟ column) 
against the minimum specifications.  
A Bidder has to comply with atleast 70marks out of 100 to move to financial 
evaluation. 

 
 

 
No. 

EvaluationAttribute WeightingScore 
Max.

Score 

T.S.1 Number of years Supplying Motor 

vehicles 

• 5 years and above (each 
year 4marks) 

20 

T.S.2 Reference of atleast five firms that 
the bidder has/is currently offering 
a similar service 

Attach reference letter and LPO or 

contracts of similar nature and size 

5 Clients with references 
(each4marks) 

20 

T.S.3 Certified audited accounts for the last 

two (2) years. Proof of financial 

stability 

Evidence provided 
each year 10Marks 

20 

T.S.4 Manufacturer‟s authorization. 

(kindly attach) 

Equipment authorization 

(20marks) 

20 

T.S.5 Provide evidence of provision of 

spares and in case of any breakdown 

part of the motorvehicle. 

Provide evidence of 

provision of spares 

and in case of 

anybreakdown part 

of the 

motorvehicle.15 

(marks) 

20 

 
 

SECTION (E) SPECIFICATIONS (MANDATORY) 
 

SPECIFICATIONNO.: Page1 

TENDERER'SNAME: NO: 

TENDERNO: ITEMNO: QTY: 

DESCRIPTION:MOTORVEHICLEASPERSPECIFICATIONS 

 
 
(SPECIFICATIONS ATTACHED To be filled by tenderer )



 

 



 

 



 

 



 



 

 
 

 



 

 



 

 



 

 
Stage 3: Financial Evaluation stage 

 
The lowest evaluated bidder at this stage will be considered for award of the 
tender andthe format for financial submission is in the bills of quantities in 
Section E of the tenderdocument. 

NOTE: ALL COSTS SHOULD BE INCLUSIVE OF TAXES AND THE 
DELIVERYPERIOD. 

 

Price Schedule 

 

 

NO 

DESCRIPTION Quantity Unit cost Total cost 

 

1 

Double cab pick up 4* 4 LWB 
2700-3200CC DIESEL  

 Fitted with a cargo tuff 
cabin body to 
accommodate tools 
equipment and sitting 
space 

 Branded as per 
specifications provided 

 

1   

 
 

23. Contacting the Kenya water institute 
 

23.1 Any communication to the Kenya water institute by a bidder in regard to 
this tender shall be in writing and any response by the latter regarding 
the same shall also be in writing 

 
24. Post-qualification 

 
24.1 The Kenya water institute will determine to its satisfaction whether the 

tenderer that is selected as having submitted the lowest evaluated 
responsive tender is qualified to perform the contract satisfactorily. 

 
24.2 The determination will take into account the Tenderer‟s production 

capabilities.Itwillbebaseduponanexaminationofthedocumentaryevidence 
of the 
Tenderer‟s qualifications submitted, as the Kenya water institute deems necessary 
and appropriate. 

 



 

24.3 An affirmative determination will be a prerequisite for award of the 
contract to the tenderer. A negative determination will result in rejection 
of the Tenderer‟s tender, in which event the Kenya water institute will 
proceed to the next lowest evaluated tender to make a similar 
determination of the Tenderer‟s capabilities to perform satisfactorily. 

 
25. Award Criteria 

 
25.1 Subject to paragraph 10, 23 and 28 the Kenya water institute will award 

the contract to the successful tenderer (s) whose tender has been 
determined to be substantially responsive and has been determined to be 
the lowest evaluated tender, 
providedfurtherthatthetendererisdeterminedtobequalifiedtoperformthec
ontract satisfactorily. 



 

26. Kenya water institute Kenya’s Right to Vary Quantities 
 

26.1 The Kenya water institute reserves the right at the time of contract award 
to increase or decrease the quantity of goods originally specified in the 
Schedule of requirements without any change in unit price or other 
terms and conditions. 

 
 

27. Kenya water institute Reserves Right to Accept or Reject Any or All Tenders 
 

27.1 The Kenya water institute reserves the right to accept or reject any 
tender,and to annul the tendering process and reject all tenders at any 
time prior tocontract award, without thereby incurring any liability to 
the affected tenderer ortenderers or any obligation to inform the affected 
tenderer or tenderers of thegrounds fortheKenya water instituteaction. 

28. NotificationofAward 

28.1 Prior to the expiration of the period of tender validity, the Kenya water 
institutewillnotifythe successfultendererinwriting 
thatitstenderhasbeenaccepted. 

 
28.2 ThenotificationofawardwillconstitutetheformationoftheContract 

 
28.3 Upon the successful Tenderer‟s furnishing of the performance security 

pursuanttoparagraph 31,theKenya water institute will 
promptlynotifyunsuccessfulTendererandwilldischarge 
itsBidSecurity,pursuanttoparagraph14. 

 
29. SigningofContract 

 
29.1 At the same time as the Kenya water institute notifies the successful 

tenderer thatitstenderhasbeenaccepted, 
itwillsendthetenderertheContractFormprovidedinthe 
tenderdocument,incorporatingallagreementsbetweenthe parties. 

 
29.2 Within thirty (30) days of receipt of the Contract Form, the successful 

tenderershallsignanddatethecontractandreturnittoKenya water institute. 
 

30 PerformanceSecurity 
 

30.1 TheperformancecontractwillbeissuedinaccordancewiththeConditionsofth
eContract, in the Performance Security Form provided in the tender 
documents.The performance security shall be in the form of letter of 
credit issued by 
areputablebankcarryingonbusinesswithinKenyaandacceptabletotheAuth
orityandthesupplier, 



 

 
30.2 Failureofthesuccessfultenderertocomplywiththerequirementofparagraph

30orparagraph31shallconstitutesufficientgroundsfortheannulmentofthea
wardandforfeitureofthe,inwhicheventtheKenya water 
institutemaymaketheawardtothenextlowestevaluated 
Candidateorcallfornewtenders. 

 
31. CorruptFraudulentPracticesandExtra-ordinaryCommercialCosts 

 
31.1 The Kenya water institute requires that tenderers observe the highest standard of 

ethics during the procurements process and execution of contracts. In pursuance of this 
policy, the Kenya water institute:- 

 
(a) defines, for the purposes of this provision, the terms set forth below as follows:- 

 
(i) “corrupt practice” means the offering, giving, receiving or soliciting of 

anything of value to influence the action of a public official in the 
procurement process or in contract execution;and 

 
(ii) “fraudulent practice” means a misrepresentation of facts in order to 

influence a procurement process or the execution of acontract to the 
detriment of the Kenya water institute, and includes collusive practice 
among tenderer (prior to or after tender submission) designed to 
establish tender prices at artificial noncompetitive levels and to deprive 
the Kenya water institute of the benefits of free and open competition; 

 
(iii) “Extra-ordinary commercial costs” mean any Authority not 

mentioned in the main contractor which does not result from at 
least an independent and valid agreement referring to such 
contract, any Authority to be paid in a tax haven, any Authority 
paid to a beneficiary who is ambiguously identified or to a 
company that could be considered as a sham company. 

(iv) Any effort by a bidder to influence the Kenya water institute in 
its decisions on tender evaluation, tender comparison, or contract award  
may result in the rejection of the tenderer‟s bid. 

 



 

(b) Demandsthatthebiddingfirmdeclaresthat, 

 
(i) The negotiations, the making and the performance of the 

contracthas not or will not give rise to the collection of 
Extra- ordinarycommercialcosts,and 

 
(ii) It has not proposed, and will not propose, directly or 

indirectly,any benefits (offers, promises of gifts, gifts.), 
which constitute orcould constitute the offence of 
corruption within the meaning ofthe OECD Convention of 
December 17, 1997 with respect tomeasures 
againstcorruptionof foreignpublicofficials. 

 
(c) Willproceed asfollowsincase ofanydetectedcorruptorfraudulentpractice; 

 
(i) The tender will be rejected if it is determined that the 

tendererrecommended for award has engaged in corrupt 
or fraudulentpractices incompetingfor 
thecontractinquisition. 

 

31.2 Furthermore,tenderersshallbeawareoftheprovisionstatedintheGeneralCo
nditions ofContract. 



 

SECTIONC:GENERAL CONDITIONS OF CONTRACT 

1. Definitions 
 

1.1 In the Contract, the following terms shall be interpreted as indicated: 
 

(a) “The Contract“means the agreement enteredintobetweentheKenya 
water instituteandthe tenderer,as recorded inthe 
ContractFormsigned 
bythe  parties,  including  all  attachments  and  appendices  there  to  and  
alldocumentsincorporate byreferencethere in 

 
(b) “TheContractPrice”meansthepricepayabletothetendererundertheCon

tractforthfullandproperperformanceofitscontractualObligations. 

 
(c) “The Goods “means all of the equipment, machinery, and/or other 

materials,whichthetendererisrequiredtosupplytotheKenya water 
instituteundertheContract. 

 
(d) “The Tenderer” means the individual or firm supplying the Goods 

under thisContract 
 

(e) The “Project Site” means the location where the organization is 
conductingtheproject. 

 
2. Application 

 
2.1 These General Conditions shall applyin all Contracts made bythe Kenya 

water institutefortheprocurement of goods. 
 

3. CountryofOrigin 
 

3.1 For purposes of this Clause, “origin” means the place where the Goods 
weremined,grown,orproduced. 

 
3.2 TheoriginofGoodsand Servicesisdistinctfromthenationality ofthetenderer. 

 
4. Standards 

 
4.1 TheGoodssuppliedunderthisContractshallconformtothestandardsmentio

nedintheTechnicalSpecifications. 

5. UseofContractDocumentsandInformation 
 

5.1 TheCandidateshallnot,withouttheKenya water 
institute‟spriorwrittenconsent,disclosetheContract,oranyprovisionthereof



 

,oranyspecification,plan,drawing, pattern, sample, or information 
furnished by or on behalf of the Kenya water 
instituteinconnectiontherewith,toanypersonotherthanapersonemployedb
ythetenderer intheperformanceof theContract. 

 

5.2 The tenderer shall not, without the Kenya water institute‟s prior written 
consent,make use ofanydocumentorinformationenumerated 
inparagraph5.1above. 

 
5.3 Any document, other than the Contract itself, enumerated in paragraph 

5.1 shallremain the property of the Kenya water institute and shall be 
returned (all copies)to the Kenya water institute on completion of the 
Tenderer‟s performance undertheContractif sorequiredbytheKenya 
water institute. 

 



 

6. PatentRights 
 

6.1 The tenderer shall indemnify the Kenya water institute against all 
thirdpartyclaims of infringement of patent, trademark, or industrial 
design rights arisingfromuseof theGoods oranypartthereof inKenya. 

 
7. PerformanceSecurity 

 
7.1 Theperformancecontractwillbeissued 

inaccordancewiththeConditionsoftheContract,inthePerformanceSecurity 
Formprovidedinthetenderdocuments. 

 
7.2 Forproposedupgrade of the motor vehicle thesupplier shall provide a 

performance bond/security amounting to 5% of the costfor Supply and 
should be valid for30 days beyond the delivery period. However, if the 
period of delivery isextended,thefirmshallprovideanextensionof the 
performancebond. 

 
8. InspectionandTests 

8.1 TheKenya water 
instituteoritsrepresentativeshallhavetherighttoinspectand/orto test the 
Goods to confirm their conformity to the Contract Specifications. 
TheKenya water institute shall notify the tenderer in writing, in a timely 
manner, ofthe identityof anyrepresentatives retainedfor thesepurposes. 

 
8.2 Theinspectionsandtestsmaybeconductedonthepremisesofthetendererorit

ssubcontractor(s), at a point of delivery, and/or at the Goods‟ final 
destination. Ifconducted on the premises of the tenderer or its 
subcontractor(s), all reasonablefacilities and assistance, including access 
to drawings and production data, shallbe furnished tothe inspectors 
atnocharge totheKenya water institute. 

 
8.3 Should any inspected or tested Goods fail to conform to the 

Specifications, theKenya water institute may reject the Goods, and the 
tenderer shall either 
replacetherejectedGoodsormakealterationsnecessarytomeetspecificationr
equirements freeofcosttotheKenya water institute. 

 
8.4 The Kenya water institute‟s right to inspect, test and, where necessary, 

reject theGoods after the Goods‟ arrival shall in no way be limited or 
waived by reason ofthe Goods having previously been inspected, tested, 
and passed by the Kenya water instituteor its representativeprior 
totheGoods „delivery. 



 

8.5 Nothing in paragraph 8 shall in any way release the tenderer from any 
warrantyor other obligations underthisContract. 

 
9. Packing 

 
9.1 The tenderer shall provide such packing of the Goods as is required to 

preventtheir damage or deterioration during transit to their final 
destination, as indicatedintheContract. 

 
9.2 The packing marking and documentation within and outside the 

packages shallcomply strictly with such special requirements as shall be 
expressly provided forintheContract. 

 
10. DeliveryandDocuments 

 
10.1 DeliveryoftheGoodsshallbemadebythetendererinaccordancewiththeterm

sspecified by the Kenya water institute in its schedule of Requirements 
and theSpecialConditionsofContract. 

 
11. Insurance 

 
11.1 The Goods supplied under the Contract shall be fully insured against 

loss ordamage incidental to manufacture or acquisition, transportation, 
storage, anddeliveryinthe mannerspecifiedintheSpecialConditions of 
Contract. 

12. Payment 

 
12.1 The method and conditions of payment to be made to the tenderer under 

thisContractshallbespecifiedinSpecialConditions of Contract(SCC). 
 

12.2 The Kenya water institute shall make payments promptlyas specified in 
theContract. 

 
12.3 The Supplier‟s request(s) for payment shall be made to the Purchaser in 

writing,accompanied by an invoice describing, as appropriate, the Goods 
delivered andServices performed, and by documents submitted 
pursuant to GCC Clause 10,anduponfulfillmentof otherobligations 
stipulatedinthe Contract. 

 
12.4 The Supplier shall make payments promptly to the Purchaser after 

submission ofaninvoiceorclaim. 
 

12.5 The currency or currencies in which payment is made to the Supplier 
under thisContractshall bespecifiedinSCC. 

 



 

13. Prices 

 

13.1 PriceschargedbythetendererforGoodsdeliveredandServicesperformedun
derthe Contract shall not, with the exception of any price adjustments 
authorized 
inSpecialConditionsofContract,varyfromthepricesbythetendererinitstend
er. 

 
14. Assignment 

 
14.1 Thetenderershallnotassign,inwholeorinpart,itsobligationstoperformunde

rthisContract,exceptwiththe Kenya water institute‟spriorwrittenconsent. 
 

15. Subcontracts 
 

15.1 The tenderer shall notify the Kenya water institute in writing of all 
SubcontractsawardedunderthisContractifnotalreadyspecifiedinthetender
.Suchnotification, in the original tender or later, shall not relieve the 
tenderer from anyliabilityorobligationunder theContract. 

 
16. TerminationforDefault 

 
16.1 TheKenya water 

institutemay,withoutprejudicetoanyotherremedyforContract, by written 
notice of default sent to the tenderer, terminate this 
Contractinwholeorimpart: 
(a) If the tenderer fails to deliver any or all of the Goods within the 

period(s)specified in the Contract, or within any extension thereof 
granted by theKenya water institute. 

 
(b) Ifthetendererfailstoperformanyotherobligation(s)undertheContract 

 
(c) If the tenderer, in the judgment of the Kenya water institute has 

engaged 
incorruptorfraudulentpracticesincompetingfororinexecutingthe 
Contract. 

 
16.2 In the event the Kenya water institute terminates the Contract in whole 

or in part,it may procure, upon such terms and in such manner, as it 
deems appropriate,Goodssimilartothoseundelivered, 
andthetenderershallbeliabletotheKenya water institutefor anyexcess 
costsfor suchsimilar Goods. 

 
17. LiquidatedDamages 

 



 

17.1 Ifthetendererfailstodeliveranyorallofthegoodswithintheperiod(s)specifie
din the contract, the Kenya water institute shall, without prejudice to its 
otherremedies under the Contract, deduct from the contract prices 
liquidated damagessum equivalent to the price of the delayed goods. 
After this the renderer mayconsider terminationofthecontract. 

 
18. ResolutionofDisputes 

 
18.1 The Kenya water institute and the renderer shall make every effort to 

resolveamicablyby direct informal negotiation any disagreement or 
dispute arisingbetweenthemunder orinconnectionwiththecontract. 

 

18.2 If, after thirty (30) days from the commencement of such informal 
negotiationsboth parties have been unable to resolve amicably a contract 
dispute, either partymay require adjudication in an agreed national or 
international forum, and/orinternationalarbitration. 



 

 
19. Languageand Law 

 
19.1 The language of the contract and the law governing the contract shall be 

Englishlanguage andthe Laws of Kenya respectivelyunlessotherwise 
stated. 

 
20. IncidentalServices 

 
20.1 The Supplier may be required to provide any or all the following 

services,includingadditionalservices,if any,specifiedinSCC: 

 
(a) Performanceorsupervisionofon-siteassemblyand/orstart-

upofthesuppliedGoods; 

(b) Furnishingoftoolsrequiredforassemblyand/ormaintenanceofthesuppl
iedGoods 

 
(c) FurnishingofadetailedoperationsandmaintenancemanualfortheAutho

rityappropriateunit ofthesuppliedGoods; 

 
(d) Performancemaintenanceand/orrepairofthesuppliedGoods, 

foraperiodoftime agreed by the parties, provided that this service 
shall not relieve theSupplierof anywarrantyobligations 
underthisContract;and 

 
(e) Training of the Kenya water institute personnel, at the Supplier‟s 

plant and/oron site, in start-up, operation, maintenance, and/or 
repair of the suppliedGoods.Thesuppliershalloffertrainingfor 
additionalmodules. 

 
20.2 Prices charged by the Supplier for incidental services, if not included in 

theContract Price for the Goods, shall be agreed upon in advance by the 
parties andshall not exceed the prevailing rates charged to other parties 
by the Supplier forsimilarservices. 

 
21. SpareParts 

 
21.1 As specified in SCC, the Supplier may be required to provide any or all 

of thefollowingmaterials,notifications,andinformation 
pertainingtosparepartsmanufacturedordistributedbytheSupplier: 

 
(a) SuchsparepartsastheKenya water 

institutemaychoosetopurchasefromtheSupplier,provided that this 
choice shall not relieve the Supplier of anywarrantyobligations 
undertheContract; and 

 



 

(b) Inthe eventofterminationofproductionofthe spareparts: 
 

(i) Advance notification to the Kenya water institute of the pending termination, 
in sufficient time to permit the KEWI to procure needed requirements; 
and 

 
(ii) Following such termination, furnishings at no cost to the Kenya water 

institute, the specifications of the spare parts, if requested. 
 
  

21.2 TheContractoragreesthatthesparepartsrecommendedbyhimforoperationa
ndquoted in Section E shall be in supply for the operation and 
maintenance of theGoods as perprovisionof subsequentparagraphsof 
this Clause. 

 
21.3 All the spares for the equipment under the Contract will strictly conform 

to theSpecification given herein and other relevant documents and will 
be identical tothe corresponding main equipment/components supplied 
under the Contract andshallbefullyinterchangeable. 

 
21.4 Warranty 

TheSupplierwarrantsthattheGoodssuppliedundertheContractarenew,unused,ofthemo
st recent or current models, and that they incorporate all recent improvements in 
design andmaterials unless provided otherwise in the Contract. The Supplier further 
warrants that allGoods supplied under this Contract shall have no defect, arising 
from design, materials, orworkmanship (except them the design and/or material is 
required by the Kenya water institutespecifications) or from any act or omission of 
the Supplier, that may develop under normal useofthesupplied Goods 
intheconditionsprevailinginthe countryoffinaldestination. 

 
21.5 This warranty shall remain valid for twelve (12) months after the Goods, 

or anyportion thereof as the case may be, have been delivered to and 
accepted at thefinaldestinationindicatedintheContract,unlessspecified 
otherwiseinSCC. 

 
21.6 The Kenya water institute shall promptly notify the Supplier in writing 

of anyclaims arisingunder thiswarranty. 

 
21.7 Uponreceiptofsuchnotice,theSuppliershall,withintheperiodspecifiedinSC

Cand with all reasonable speed, repair or replace the defective Goods or 
partsthereof, without costs to the Kenya water institute other than, 
where applicable,the cost of inland delivery of the repaired or replaced 
Goods or parts from EXWor theportorplaceof entrytothefinaldestination. 

 
21.8 If the Supplier, having been notified, fails to remedy the defect(s) within 



 

theperiod specified in SCC, the Kenya water institute may proceed to 
take suchremedial action as may be necessary, at the Supplier‟s risk and 
expense andwithout prejudice to any other rights which the Kenya water 
institute may haveagainsttheSupplierunder theContract. 

 
 

22. ForceMajeure 
 

22.1 The tenderer shall not be liable for forfeiture of its performance, security, 
ortermination for default if and to the extent that it‟s delay in 
performance or otherfailure to perform its obligations under the Contract 
is the result of an event ofForceMajeure. 

 
22.2 For purposes of this clause, “Force Majeure” means an event beyond the 

controlof the Supplier and not involving the Supplier‟s fault or 
negligence and 
notforeseeable.Sucheventsmayinclude,butarenotrestrictedto,actsoftheKe
nya water 
instituteinitssovereigncapacity,warsorrevolutions,fires,floods,epidemics,
quarantinerestrictions,andfreightembargoes. 

 
22.3 IfaForceMajeuresituationarises,theSuppliershallpromptlynotifytheKenya 

water 
instituteinwritingofsuchconditionandthecausethereof.Unlessotherwisedi
rected by the Kenya water institute in writing, the Supplier shall 
continue toperform its obligations under the Contract as far as is 
reasonably practical, and shallseekall reasonablealternativemeans for 
performancenotpreventedby the ForceMajeureevent. 

 
 
 

23. DelaysinSupplier’sPerformance 
 

23.1 DeliveryoftheGoodsandperformanceofservicesshallbemadebytheSupplie
rinaccordancewiththe timescheduleprescribedbythePurchaser. 

 
23.2 IfatanytimeduringperformanceoftheContract,theSupplieroritssubcontrac

tor(s) should encounter conditions impeding timely delivery of 
theGoods andperformance of Services,theSupplier shall 
promptlynotifytheKenya water 
instituteinwritingofthefactofthedelay,it‟slikelydurationanditscause(s). As 
soon as practicable after receipt of the Supplier‟s notice, the Kenya water 
institute shall evaluate the situation and may at its discretion extend 
theSupplier‟s time for performance, with or without liquidated damages, 
in whichcasethe extensionshallbe 
ratifiedbythepartiesbyamendmentofContract. 



 

 
23.3 Except as provided under the General conditions of contract (GCC) 

Clause 23, adelay by the Supplier in the performance of its delivery 
obligations shall renderthe Supplier liable to the imposition of liquidated 
damages pursuant to GCCClause17,unless anextensionof timeis 
agreeduponpursuanttoGCC 

Clause24.2   without application     of      liquidated       damages. 



 

SECTIOND:SPECIALCONDITIONS OFCONTRACT 

 
Special Conditions of Contract supplement in the General Conditions of Contract. 
Wheneverthere is a conflict, the provisions herein shall prevail over those in the 
General Conditions 
ofContract.ThecorrespondingclausenumberoftheGeneralConditionsisindicatedinpare
ntheses. 

 
1. Definitions(GCCClauseI) 

 
GCC1.1 (d)The Purchaseris“KEWI” KENYA WATER INSTITUTE 

 
2. Countryof Origin(GCCClause3) 

 
3. InspectionandTests(GCCClause8) 

 
ThefollowinginspectionproceduresandtestsarerequiredbyKEWI; 

 
The Supplier shall get goods inspected and submit a test certificate and 
alsosupplier‟s guarantee/warranty certificate that the goods conforms to 
laid downspecifications. 

 
TheKEWImayinspectand/ortestanyorallthegoodstoconfirmtheirconformitytothecontra
ct,prior todispatchfrom theSupplier‟spremises. 

 
If the goods fail to meet the laid down specifications the supplier shall 
takeimmediate steps to remedy the deficiency or replace the defective 
goods to thesatisfactionoftheKEWI. 

 
4. Payments (GCCClause12) 

 
GCC 12.1 Payment shall be made in the currency specified in the 
contract.PaymentsshallbemadeinKenyaShillingswithinthirty(30)daysofpr
esentationof Invoice supported by a certificate from the Kenya water 
institute declaring thatthe goods have been delivered and that all other 
contracted services have beenperformed. 

 
GCC12.5 PaymentsshallbemadeinKenyaShillings. 

 
5. Prices(Clause13) 

 
GCC 13.1 Prices payable to the Supplier as stated in the Contract shall be 

firm andnotsubjecttoadjustmentduringperformanceof contract. 
 

6. IncidentalServices (GCCClause20) 



 

GCC 13.2 The incidental services to be provided are as under. The costs 
shall beincludedinthecontract price: 

 
(a) Furnishingofthetoolsrequiredformaintenanceofthesuppliedgoods 
(b) Furnishingofdetailedoperationand maintenancemanualsforgoods. 

 
7. SpareParts(GCCClause21) 

 
GCC21.1 Allservicesmentionedthereinare required: 
GCC21.3 AddasClause21.3totheGCCthefollowing: 

 
“Suppliers shall carry sufficient inventories to assure ex-stock supply of 
consumablesparesfortheGoods.Othersparepartsandcomponentsshallbesupplied
aspromptlyaspossible but in any case within six months of placement of order 
and issuing of LocalPurchaseOrder.” 

 
8. Warranty(Clause22) 

 
(a) GCC 22.2 In partial modification of the provision, the warranty period 

shall befor one year (12 months) from date of acceptance of the goods, 
whichever occursearlier. 

 
(b) AddasClause22.3totheGCC forfollowing: 

 
“Uponreceiptofsuchnotice,thesuppliershallwithintheperiodspecifiedinSCC,repa
iror replace the defective goods or parts thereof, free of cost at the ultimate 
destination.TheSuppliershalltakeoverthereplacedparts/goodsatthetimeoftheirre
placement.Noclaim whatsoever shall lie on the Kenya water institute for the 
replaced parts/goodsthereafter. 

 
Intheeventofanycorrectionofdefectsorreplacementsofdefectivematerialduringth
ewarranty period, the warranty for the corrected/replaced material shall be 
extended to afurtherperiodof12months. 

 
c) GCC22.4&22.5thePeriodforcorrectionofdefectsinthewarrantyperiod is15days. 

 
d) Make such changes, modifications, and/or additions to the Goods or any part thereof as 

may benecessary in order to attain the contractual guarantees specified in the Contract at 
its own cost andexpenseandtocarryoutfurther performancetests inaccordancewithGCC4. 

 
e) Thesuppliershouldquoteseparatelyforpostwarrantymaintenancecontract. 

 
f) Biddersarerequiredtoattach brochuresfortheitemsquoted. 

 
g) Yourtendermusthaveavalidity periodofatleast120DAYSfromtheclosingdate. 



 

SECTIONF.TENDERFORMANDPRICESCHEDULES 

(i) Form of Tender 
 
Kenya water institute 
P.O.Box 
60013 - 00200, 
NAIROBI 

 
 
 
 

RE: SUPPLY AND DELIVERY OF A MOTORVEHICLE- 

 

In accordance with the Instructions to Tenderers, Conditions of Contract and 
Specifications for the supply of the above motorvehicle we, the undersigned offer to sell 
the motorvehicle and remedy any defects therein for the sum of: 

 
KShs ....................................................................................... [Amountinfigures] 

 
Kenya Shillings………………………………………….....…………………….… 

 
…………………………………………………………………………………………… 

 
……………………………………………………………………...[Amount inwords] 

 
We undertake, if our tender is accepted, to commence the Works as soon as is reasonably 
possible after thereceipt of the Employer's Representative's notice to commence, and to 
complete the whole of the 
WorkscomprisedintheContractwithinthetimestatedintheAppendixtoConditionsofContrac
t. 

 
We agree to abide by this tender for a period of 120 days from the date of tender opening, 
and shall 
remainbindinguponusandmaybeacceptedatanytimebeforetheexpiryofthatperiod. 

 
Unless and until a formal Agreement is prepared and executed this tender together with 
your writtenacceptancethereof,shallconstituteabindingContractbetweenus. 

 
We understand that you are not bound to accept the lowest or any tender 

you may 

receive.Datedthis:…………………dayof…………………20…………….. 

Signature: ………………………….inthecapacityof………………………………….. 
Dulyauthorizedtosigntendersforandonbehalfof: 

 
……………………………………………….………………[Nameof Tenderer] 



 

 
Of…………………………………………………………..[AddressofTenderer] 



 

SECTIONG:CONTRACTFORM 

 

THISAGREEMENTmadethe dayof 2024 

BetweenKenya water institute(hereinaftercalled “theEmployer”)oftheone 
partand(Hereinafter called“theSupplier”)oftheOtherpart: 

 
WHEREAS the Employer invited tenders for certain goods and  services, Supply 
and delivery of Motor vehicles  and has accepted a tender by the supplierfor 
thesupply of goodsinthesum of 

 

 
(words) [figures] (hereinafter called 

“theContractPrice”). 

NOWTHISAGREEMENTWITNESSETHASFOLLOWS: 
 

1. In this Agreement words and expressions shall have the same 
meanings as arerespectively assignedto 
themintheConditionsofContractreferredto. 

2. Thefollowingdocumentsshallbedeemedtoformandberead andconstruedaspart 
ofthisAgreement,viz: 

 
(a) TheTenderFormandthePriceSchedulesubmittedbytheTenderer; 

 
(b) ThescheduleofRequirements; 

 
(c) TheGeneralConditionsofContract; 

 
(d) TheSpecialConditionsofContract;and 
(e) TheEmployer‟sNotificationofAward andContractorsletterofAcceptance. 

 
3. InconsiderationofthepaymentstobemadebytheEmployertotheSupplier,th

eContractorherebycovenantswiththeEmployertoprovidetheservicesincon
formityinallrespects withtheprovisions of theContract. 

 
4. The Employer hereby covenants to pay the Supplier in consideration of 

theprovision of the services, the Contract Price or such other sum as may 
becomepayable under the provisions of the Contract at the times and in 
the mannerprescribedbythecontract. 

 
5. The supplier undertakes to perform the services with the highest 

standards ofproficiencyandethicalcompetenceandintegrity. 
 

INWITNESSwhereofthepartiesheretohavecausedthisAgreementtobeexecutedinaccordan
cewiththeir respectivelaws thedayandyearfirstabovewritten. 



 

SIGNED ON BEHALF OF KENYA WATER INSTITUTE 
 
 
 

               DIRECTOR 
 

Inthepresenceof: 
 
 
 

 
PRINCIPAL LEGAL OFICER 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

SECTIONH:PERFORMANCESECURITYFORM 
 

To:KENYA WATER INSTITUTE 

 
WHEREAS………………………………………………(Name of 
tenderer)hereinaftercalledthe“tenderer”) has undertaken,inpursuanceofContract 
No………………(Referencenumberof thecontract)dated ............................................. 20 
…………. To supply 

…………………………………………………………………………………………… 
… 

(descriptionofgoods)(Hereinaftercalled“theContract”). 

ANDWHEREASithasbeenstipulatedbyyouinthesaidContractthatthetenderersha
llfurnish you with a bank guarantee by a reputable bank for the sum specified 
therein assecurity for compliance with the Tenderer‟s performance obligations 
in accordance withtheContract. 

ANDWHEREASwehaveagreedtogivethetendereraguarantee: 

THEREFORE WE hereby affirm that we are Guarantors and responsible to you, on 
behalf ofthetenderers,up to atotalof). . 

(amount of the guarantee in works and figures), and we undertake to pay you, 
upon 
yourfirstwrittendemanddeclaringthetenderertobeindefaultundertheContractan
dwithoutcavilor argument,anysumofsums withinthelimitsof 
………………………… 

…………………………………………(Amountofguarantee)asforesaid,withoutyo
urneeding to prove or to show grounds or reasons for your demand or the sum 
specifiedtherein. 

Thisguaranteeisvaliduntil  the………………………...day of ................................ 20 
.……… 

 

Signatureand sealofGuarantors 
 
 

…………………………………………………………………………………………… 

… 
(Nameofbank orfinancialinstitution) 

 
…………………………………………………………………………………………… 

… 
(Address) 

 
…………………………………………………………………………………………… 
… 



 

(Date) 



 

SECTIONI:MANUFACTURER’SAUTHORISATIONFORM 

To: KENYA WATER INSTITUTE 
 

 
WHEREAS …………………………………………………………………………. 
(nameofManufacturer)whoareestablishedand  reputable  manufacturersof 

…………………………………………………………………….(nameand/ordescriptionofthegoo
ds)havingfactoriesat 

……………………………………………… 

(address of factory) do herebyauthorize 
………………………………………………….. (name and address of Agent) to 
submita tender,and subsequentlynegotiate and sign the Contract with you 
against tenderNo… ................................ (ReferenceoftheTender) fortheabovegoods 
manufacturedbyus. 

 

We hereby extend our full guarantee and warranty as per the General 
Conditions 
ofContractforandthespecialconditionsofcontractgoodsofferedforsupplybytheab
ovefirmagainst thisInvitationforTenders. 

 

 
…………………………………………………………………………………………… 
… 

(Signature for andonbehalfofManufacturer) 
 

Note:ThisletterofauthorityshouldbeontheletterheadoftheManufacturerandshouldbesigne
dbyacompetentperson. 



 

SECTIONJ:TENDERSECURITY 

 
ToHeadofProcurement 
KENYA WATER INSTITUTE 
NAIROBI 

P.O.Box60013-
00200,Kenya 

 
Dear Sir, 

 
REF: BIDBONDOF2%FORTHECONTRACTSUM 

 
Whereaspursuantto anInvitationto Tenderforsupply and delivery of motor vehicle by the 
Kenya water institute,(theAuthority),Ms -------------------------------------- --.(“TheApplicant”), 
submittedanofferinaccordancewiththe InvitationtoTender; 

 
WhereasfollowingtheInvitationtotenderprocess,theApplicanthassubmittedbidforprovisio
nof Addendum. 

WhereastheApplicanthasrequestedthatthisbidbondbeexecutedonitsbehalf

:Knowallmenby thispresentsthat,Ms---------------------------------- [Nameof 
Bank/Insurance],of--------------------------[PhysicalAddress]andof---------------------- 
-----[PostalAddress]havingitsregisteredofficeat ----------------------------------------(the 
Bank/Insurance), hereby guarantee and is bound unto the Authority in the sum 
of 1% 
ofthecontractsum,onlywhichpaymentwillwellandtrulybemadetotheAuthorityu
ponthefollowingconditions: 

 
IftheApplicant,afterhavingbeennotifiedasthewinningbidderbytheAuthority,failstoaccept

theawardwithinfourteen(14) daysafter suchnotice; 

 
i. iftheApplicant,afterhavingbeennotifiedasthewinningbidderbytheAuthorit

y,failstosubmitaperformancebond, 
equivalentto2%ofthebidpricetheapplicantquoted,withinfourteen(14)daysa
fter suchnotice; 

 
ii. iftheApplicant,afterhavingbeennotifiedasthewinningbidderbytheAuthorit

y,withdrawsitsbidduringtheperiodof thebidvalidity; 
andtheBankbindsitself,itssuccessorsandassignsbythesepresents. 

 
Ms ------------------------------------ [NameoftheBank],undertakestopaytheAuthority 
The above-mentioned amount of money upon receipt of written demand, 
without theAuthority having to substantiate the demand, provided that the 
Authority, in its demand,will note that the amount claimed is due to the 
Authority owing to the occurrence of anyor all oftheaboveconditions. 
This bid bond will remain valid up to and including 30 (thirty) days after the 
period ofbid validity, or after signing of a Performance Bond, whichever is the 
latter, and anydemand in respect thereof should reach the Bank within the 
period when the bid bond isvalid. 



 

 
Signedat  this day20 

 
Authorized Signatory----------------- Authorized Signatory----------- 
(Name and signatures of two representatives of the Bank duly authorized by a Power of Attorney). 



 

 

SECTIONK:CONFIDENTIALBUSINESSQUESTIONNAIREFORM 

 
YouarerequestedtogivetheparticularsindicatedinPart1andeither Part

 2(a),2(b) or 
2(c)whichever appliedtoyour typeof business 

 
Youareadvisedthatitisaseriousoffenceto givefalseinformation onthisform 

 
 
 

Part1–General: 
 

1. Business Name 

…………………………………………………………………………………………… 

…… 

2. Location of business premises. 
………………………………………………………………………………… 

 
Plot No… ......................................................................... Street/Road 
………………………………………….. 

 
3. PostalAddress………………………..TelNo.………………….Fax ............................. E 

mail ……………. 
 

4. Nature of Business 

…………………………………………………………………………………………….. 

 
5. Registration Certificate No. 

………………………………………………………………………………… 
 

6. Maximumvalue ofbusinesswhichyoucanhandle atanytime–Kshs. 

………………………………… 
 

7. Name of your bankers ……………………………………….. 

Branch……………………………………… 
 
 
 



 

8. Part2 (a)–SoleProprietor 

9. Yournameinfull 
.........................................................................................Age 

……………………….. 

 
10. Nationality ..................................................... Countryoforigin 

……………………………………. 

Citizenshipdetails 

…………………………………………………………… 
………………………. 

 

 
 

11. Part2(b)Partnership 

 
12. Givendetailsofpartnersasfollows: 

 
13. Name Nationality CitizenshipDetails

 Shares 

1.……………………………………………………………………………………… 

2.……………………………………………………………………………………… 

3.…………………………………………………………………… ………………….. 

4.…………………………………………………………………… ………………….. 

 
14. Part2(c ) –Registered Company 

 
15. Private or 

………………………………………………………… 
………… 

……. 

 
16. Statethenominalandissuedcapitalofcompany- 

 
17. Nominal Kshs.……………………………… 

 
18. IssuedKshs.………………………………… 

 
Givendetailsofalldirectorsasfollows 

Publi
c 

………… 

… 



 

19.  Name Nationality
 CitizenshipDetails 
 Shares 

 
20. 1……………………………………………………………………………… 

………………………… 
 

21. 2. 

………………………………………………………………………………… 

…………………….. 
 

22. 3. 

………………………………………………………………………………… 

…………………… 

 

23. 4. 

………………………………………………………………………………… 

…………………… 

24.5 

………………………………………………………………………………… 

……………………. 

 
25.Date ………………………………………………….. Signature of Candidate 

……………………………….. 

 

IfaKenyaCitizen,indicateunder“CitizenshipDetails”whetherbyBirth,Naturalization
or registration. 

Beneficial ownership report 
 

 DetailsofallBeneficialOwne
rs 

%ofshar
es 
aperson 
holds in 
the 
compan
y 
Directly 
or 
indirectl
y 

% of voting 
rights 
aperson 
holds in 
the 
company 

Whether a 
person directly 
or indirectly 
holds a right to 
appoint or 
remove a 
member of the 
board of 
directors of the 
company or an 
equivalent 
governing 
bodyoftheTen
derer 
(Yes/No) 

Whether a 
person 
directly or 
indirectly 
exercises 
significant 
influenceor 
controloverth
e Company 
(tenderer)(Yes 
/ No) 

 FullName  Directly---- Directly…… 1. Havingtherig 1. Exercises 



 

 
 

 
1. 

Nationalidentit
y card number 
or 
Passportnumb
er 

 -- 
----- % 
ofshares 

… 
…….%ofvotin
g rights 

 
Indirectly------
---- 
%ofvoting 
rights 

ht to appoint  
 amajority
  of
 the board
  of
 the 
directors  
 or  an 
equivalent 
governingbo
dyof 
theTenderer:
Yes 
-----No---- 

2. Is this right 
held directly
 o
r indirectly?: 

 
Direct………… 
……… 

 
 

Indirect………
… 
……... 

significant 
influence or 
control over 
theCompan
y body of 
the 
Company 
(tenderer) 

Yes --- No-- 
-- 

 
2. Is this 

influenceor 
control 
exercised 
directly or 
indirectly? 

Direct……… 
….. 

 

 
Indirect……… 
… 

 Personal 
Identificati
on 
Number(w
here 
applicable) 

 
Indirectly-
--- 
- ------- % 
ofshares 

 Nationality   

 Dateofbirth 
[dd/mm/yyyy] 

  

 Postaladdress   

 Residentialaddr
ess 

  

 Telephonenum
ber 

  

 Emailaddress   

 Occupationor 
profession 

  

 

2. FullName  Directly----
-- 
----- % 
ofshares 

Directly……
… 
…….%ofvotin
g rights 

 
Indirectly------
---- 
%ofvoting 
rights 

1. Havingtherig
ht to appoint  
 a 
majority  of
 the board
  of
 the 
directors  
 or  an 
equivalent 
governingbo
dyof 
theTenderer:
Yes 
-----No---- 

2. Is this right 
held directlyor 
indirectly?: 
 
Direct………… 

1.  Exercises 
significant 
influence or 
control over 
theCompan
y body of 
the 
Company 
(tenderer) 

Yes --- No-- 
-- 

 
2. Is this 

influenceor 
control 
exercised 

Nationalidentit
y card number 
or 
Passportnumb
er 

 

 Personal 
Identificati
on 
Number(w
here 
applicable) 

 
Indirectly-
--- 
- ------- % 
ofshares 

 Nationality(ies
) 

  

 Dateofbirth 
[dd/mm/yyyy] 

  

 Postaladdress   



 

SECTIONL:TENDERSECURITY 

 
ToHeadofProcurement 

KENYA WATER INSTITUTEKISI 
P.O.Box4550-

40200,Kenya 

 
Dear Sir, 

 
REF: BIDBOND 

 
Whereas pursuant to an Invitation to Tender for supply and delivery of 
motor vehicle  by the Kenya water institute,(the Authority),Ms-----------------
----------------- 

--.(“TheApplicant”),submittedanofferinaccordancewiththeInvitationto Tender; 

 
WhereasfollowingtheInvitationtoTenderprocess,theApplicanthassubmittedbidforp
rovisionofsealedbatterybackup. 

Whereas the Applicant has requested that this bid bond be executed on 

its behalf:Knowallmenby thispresentsthat,Ms --------------------- [Nameof 
Bank/Insurance],of--------------------------[PhysicalAddress]andof---------------------- 
-----[PostalAddress]havingitsregisteredofficeat ----------------------------------------(the 
Bank/Insurance), hereby guarantee and is bound unto the Authority in the sum 
of Kshs.200,000 only which payment will well and truly be made to the 
Authority upon thefollowingconditions: 

 
IftheApplicant,afterhavingbeennotifiedasthewinningbidderbytheAuthority,failstoaccept

theawardwithinfourteen (14) daysafter suchnotice; 

 
i. iftheApplicant,afterhavingbeennotifiedasthewinningbidderbytheAuthorit

y,failstosubmitaperformancebond,equivalentto5%ofthebidpricetheapplica
ntquoted,withinfourteen(14)daysafter suchnotice; 

 
ii. iftheApplicant,afterhavingbeennotifiedasthewinningbidderbytheAuthorit

y,withdrawsitsbidduringtheperiodof thebidvalidity; 

andtheBankbindsitself,itssuccessorsandassignsbythesepresents. 

 
Ms ----------------------------------- [Name of the Bank/Insurance],under takes to 
pay theAuthoritytheabove-mentionedamount of moneyupon receipt of written 
demand,without the Authority having to substantiate the demand, provided 
that the Authority, inits demand, will note that the amount claimed is due to 
the Authority owing to theoccurrenceofanyoralloftheaboveconditions. 

This bid bond will remain valid up to and including 30 (thirty) days after the 
period ofbid validity, or after signing of a Performance Bond, whichever is the 
latter, and anydemand in respect thereof should reach the Bank within the 
period when the bid bond isvalid. 

 



 

Signed at    this day 20 
 
Authorized Signatory----------------- Authorized Signatory----------- 
 
(Name and signatures of two representatives of the Bank duly authorized by a Power of Attorney 
 
 
 
 
 
 
  


